
Industrial Training 2nd Briefing 
Semester 1 2022-2023

Date : 20 February 2023 (10:00 a.m. – 11:00 a.m.)



Agenda

1. Schedule of Industrial Training

2. Forms submitted to the coordinator

3. LI marking scheme

4. Where to download forms?

5. Submission of documents (week 14) 

6. Q&A



Minggu Tarikh Tindakan Pelajar Catatan

1 13/3/2023 - 19/3/2023 Pelajar Lapor Diri di Industri

Hantar Borang Lapor Diri ke Pejabat 

Timbalan Dekan (Akademik dan HEP) 

melalui emel/faks

2 20/3/2023 - 26/3/2023 Menjalani Latihan Industri

3 27/3/2023 - 2/4/2023 Menjalani Latihan Industri

4 3/4/2023 - 9/4/2023 Menjalani Latihan Industri

5 10/4/2023 - 16/4/2023 Menjalani Latihan Industri

6 17/4/2022 - 23/4/2023 Menjalani Latihan Industri

7 24/4/2023 - 30/4/2023 Menjalani Latihan Industri

8 1/5/2023 - 7/5/2023 Menjalani Latihan Industri Lawatan Pensyarah Pemantau

9 8/5/2023 - 14/5/2023 Menjalani Latihan Industri Lawatan Pensyarah Pemantau

10 15/5/2023 - 21/5/2023 Menjalani Latihan Industri Lawatan Pensyarah Pemantau

11 22/5/2023 - 28/5/2023 Menjalani Latihan Industri Lawatan Pensyarah Pemantau

12 29/5/2023 - 4/6/2023 Menjalani Latihan Industri Tamat Latihan Industri

13 5/6/2023 - 11/6/2023
Proses akhir penyediaan 

Laporan LI

14 12/6/2023 - 18/6/2023
Penghantaran Buku Log & 

Laporan LI kepada Penyelaras

LI Schedule 
Semester 2 
2022/2023



2. Forms submitted to the coordinator

1. Borang Permohonan Tempat Latihan Industri (LI1) 
soft copy 

2. CV soft copy

3. Surat Permohonan Penempatan LI soft copy

4. Borang Persetujuan Pihak Industri (LI2) & Surat 
Tawaran (offer letter) hard/soft copy

5. Borang Pengesahan Lapor Diri LI (PU/PS/BR01/LI)



Nama (Name)

No. Matrik (Matric No.)

No. MyKad  
(Mykad No..)

Program (Program)

Tahun Pengajian (Year 

of study)
Semester 

(Semester)

Tarikh Latihan (Date 

of Training)

Tempoh Latihan
12 Minggu (12 weeks)

No. Telefon (Tel. No.)

Alamat E-mel (E-mail 

Address)

Alamat Surat-

menyurat 

(Correspondent 

Address)

Nama Waris 

(Beneficiary)

Alamat Waris 

(Address of 

Beneficiary)

No. H/P & Tel. (H/P 

No. & Tel.)

Hubungan 

(Relationship)

LI 1

BORANG PERMOHONAN TEMPAT LATIHAN INDUSTRI 

INDUSTRIAL TRAINING APPLICATION FORM

FAKULTI BIOTEKNOLOGI DAN SAINS BIOMOLEKUL

FACULTY OF BIOTECHNOLOGY AND BIOMOLECULAR SCIENCES

MAKLUMAT PELAJAR

STUDENT DETAILS

Negeri/Daerah Pilihan (1) (Option 1): 

Nama dan Alamat Industri (Name and Address of Company):

No. Tel (Tel. No.): 

No. Faks (Fax No.): 

Emel (E-mail):

Nama Pegawai Industri (Name of Industrial Officer):

Negeri/Daerah Pilihan (2) (Option 2): 

Nama dan Alamat Industri (Name and Address of Company):

No. Tel (Tel. No.): 

No. Faks (Fax No.): 

Emel (E-mail):

Nama Pegawai Industri (Name of Industrial Officer):

Negeri/Daerah Pilihan (3) (Option 3): 

Nama dan Alamat Industri (Name and Address of Company):

No. Tel (Tel. No.): 

No. Faks (Fax No.): 

Emel (E-mail):

Nama Pegawai Industri (Name of Industrial Officer):

Tandatangan Pemohon (Applicant’s 

Signature):

………………………………

Disokong oleh (Endorsed by):

………………………………

(Penyelaras Latihan Industri / LI 

Coordinator)

Sila lampirkan Resume/CV anda. (Please attach your CV.)

PILIHAN KAWASAN DAN TEMPAT LATIHAN INDUSTRI

INDUSTRIAL PLACEMENT SELECTION FORM



Nama Institusi/Syarikat

Name of 
Institution/Company
Alamat   

Address
No. Tel/Tel. No. 
No. Faks /Fax No.
Nama pelajar 

Name of student(s) 
Jenis kerja/latihan 
ditawarkan

Type of work/training 
provided
Tempat tinggal disediakan

Accomodation provided
Tempat kerja (jika berlainan 
dengan alamat atas)

Work place (if it is different 
from the address mentioned 
above)
Nama Pegawai 
Bertugas/Penyelia

Person in-charge/Supervisor
Maklumat lain (jika ada)
Others (if any)
Tandatangan 
Pengurus/Pegawai
Signature of 
Manager/Officer
Nama/Name :
Tarikh/Date :
Cop Institusi/Syarikat :
Company Cop

LI 2

Penyelaras Unit Latihan Industri
Jabatan:   ……………………………………………………………..…
Alamat :    Fakulti Bioteknologi dan Sains Biomolekul, 

Universiti Putra Malaysia,
43400 UPM serdang, selangor

Faks :    03-8946 7590
Emel :  ………………………………………………………………….
BORANG PERSETUJUAN PIHAK INSTITUSI/INDUSTRI



PROCESS FLOW OF INDUSTRIAL TRAINING COURSE MANAGEMENT

TIME ACTIVITY DOCUMENT/FORM

Student
Coordinator/

Assistant

Industrial 

Supervisor

Visiting 

Lecturer
SEM 7 PREREQUISITE FOR INTERNSHIP ✓

SEM 7 SUBMISSION OF DOCUMENTS *L1 & *CV ✓ ✓

SEM 7 INTERNSHIP APPLICATION Application letter & CV ✓ ✓

application rejected ✓ ✓

SEM 7 ACCEPTANCE OF INTERNSHIP Offer letter & *L2 ✓ ✓

SEM 8

W1 Report on-duty Report on-duty form ✓ ✓ ✓

W8-11 Industrial visit  by lecturer i) Evaluation form of visiting lecturer (20%) ✓ ✓

ii) Presentation ✓ ✓ ✓ ✓

W12 Completion of internship Evaluation form of Industrial Supervisor (40%) ✓ ✓ ✓

W13 Report preparation Log book (20%) & Report (20%) ✓ ✓ ✓

W14 Report submission Log book & Report ✓ ✓

* download form/document at faculty's website

1 WEEK earlier than academic calender

eg. W8 = W7 academic calender

ACTION TAKEN BY



REPORT ON-DUTY FORM (soft copy)

Submission date: Week 1 



3. LI Marking Scheme

No Topik/ Topic Markah/
Mark

1. Laporan Akhir / Final report 20%

2. Buku log / Log book 20%

3. Laporan penilaian pensyarah

pelawat/ Visiting lecturer evaluation 
report 

20%

4. Laporan penilaian Penyelia Industri / 
Industrial supervisor evaluation report

40%



1. Penilaian Laporan Akhir / Final Report (20%)



2. (20%)



3. Penilaian Pensyarah Pelawat /Pemantau berdasarkan PO (20%) 



4. Industrial Report by Industrial SV (40%)

Continue…..





4. Where to download the forms & guidelines?
• Report on-duty form

• Industrial Training Report by Industrial SV√

• Garis panduan LI / guidelines

• Log book template

√

√

√

√

√

√

updating

updating

updating



5. Submission of documents (week 14)

• Final report (soft copy)

• Log book with SV signature (hard copy)

• Industrial Report by Industrial SV (hard copy/soft 
copy)

To whom?

LI coordinator or departmental SU 



Q & A



Thank you


